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NOTES FOR CAPTAINS 2025/26 #2

PLAY HQ

1. BEFORE THE START OF EACH MATCH

TEAM LISTS / DECLARED TEAM LIST

It is a requirement that teams be selected prior to the commencement of each match.

Before each match, go online to PlayHQ and select team for the current match.

		2-day matches	 - nominate up to 14 players
		1-day matches – nominate up to 12 players

Team selections are made in PlayHQ

1. Log in to PlayHQ
2. Select Game Day (select date of the match – Day 1 for a 2-day match)
3. Select Details
4. Select +Team (yellow box)
5. Select Team from the Team Players – Out list (they will be added to the Line Up column)
6. Select Next (yellow box)
7. Add Coaching Staff screen will appear (add as appropriate)
8. Select Next
9. Add Volunteers screen will appear (add as appropriate)
10. Select Save Team selection
11. Team will be recorded for the match

It is most important that Step 10 is carried out.



2. Match Results

Home team captains are responsible to ensure match results are completed in accordance with By Law 4 – Match Results. (see Extract below)

To be complete, match results must reconcile between batting and bowling figures and include:
· Full Batting detail – batter, runs, how out including names of fielders (catch, run out or stumping) involved
· Full bowling details 

Match results will be locked for editing 2 weeks after due date e.g. ability to edit Round 1 matches at the end of Round 2, Round 2 at the end of Round 3, Round 4 (1st One day) at the end of Round 6 

Request to reopen a match for editing after closure date will be subject to and administration fee.

[bookmark: _Toc141624592][bookmark: _Toc199232519]Match Results
[bookmark: _Toc141624593][bookmark: _Toc199232520]4.1 | Match results
4.1.1	At the conclusion of each match, the ‘home team’ (defined as the team listed first on the competition draw) is responsible for entering match results on Play HQ. 
4.1.2	It is the responsibility of team captains and scorers to record all relevant details, including runs scored, wickets, modes of dismissal and, where relevant, the name(s) of the fielder(s) involved in a dismissal.
Clarifying Note: Scores must be recorded in in PLAYHQ via live scoring or in the scorebook provided by the Association. These may be reviewed by the Association at any time for audit purposes.
4.1.3	The ‘away team’ may verify details provided by the ‘home team’
4.1.4	Results and scores must be finalised in Play HQ by 7:00pm on the Tuesday following the conclusion of the match. 
Clarifying Note: If a team cannot finalise the result and scores by the stated deadline as a result of a Play HQ technical problem, they must notify the Competition Director and Association Secretary. 

MICHAEL MOONEY 
SECRETARY

[image: http://t3.gstatic.com/images?q=tbn:ANd9GcQNOJ5gUrEBVuV0Q07Nj1_UABspHnRfasaGxQj_YvZFxl_reaL6] 	Page 1 of 2	Notes for Captains 2025-26 No. 2
image2.png




image3.jpeg
§

HOQKAEBURRA

www kookaburra.biz




